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Scenario

The storekeeper wants to add attachment towards the supplier master that has been raised.
In this syllabus, we will guide on how to add supplier master attachment in CMMS Web
Core.

1. Add Reference

What it’s for

To edit a supplier master by adding an attachment that has been raised before the
procurement team review and purchase a new item.

Add attachment to the PO Contract

1.1 On the left of the system, click on Procurement > Supplier Master.
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1.1 Click ]
Figure 1.1

1.2  Choose the Supplier Master that wants to be edit.

1.3  Click on Edit button to edit the supplier master information.

| [Z] LasT QUERY v |  %FDefine View ﬁ 1.3 Click ] X Save F% Cancel v
Supplier Code Status Description Rating Currency Company Registration  GST Registration No
Code No
SUPPLER ACT Supplier Name Good (1) Rl
EVANTAGE ACT EVANTAGE CMMS SOLUTION Good (1) RM 1.2 Choose
TEST ACT TESTING Average (2) RM

! 0 BHD

ACT SUPPLIER 1 SDN BHD

ILUY > LIL
z

Figure 1.2
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1.4  Click on the Reference subtab.

1.5 Click on Add button to add the reference.

[E) LAST QUERY L Define || ElView | New || GEdit || X Delete m v x

Supplier Code: SUPPLER Small Business: [ HuB Business: ]
Status: JacT Q  OonBid List [ 150 9000: (]
Currency Code: RN Q,  Insurance O Bianket PO O
Company Registration No Description Suppler Name

GST Registration No: ]

GST Defautt Tax Code: Q Buyer | Q
GST Effective Date: 00/00/0000 o Terms:

GST Expire Date: 00/00/0000 v Freight on Board:

Insurance Expire Date:  00/00/0000 ) Ship Via:

Last PO Date: 00/00/0000 \/7 Account No:

Rating: Good (1) v Services:

“ QB

{=Contact E4Bil/ShipTo UDF1 List1 |.=rz

No Fie Name Audit User Audit Date ‘
Delete:

View

Figure 1.3
1.6 Choose the attachment that want to be add.

1.7  Click on Open button to save the attachment.

& CMMS Attachment x
Lok in: | Jl- Downloads v @ F e @~
Name Date modi‘ﬁéd
(£)
1.6 Choose [®] c251aeab-46f7-4439-8972-b468c1063d53 | 16/10/2024 5:00 PM
B LN (P I R R m s T 16/10/2024 4:58 PM
=] 16/10/2024 4:53 PM
[#] Screenshot 2024-10-15 092249 15/10/2024 9:30 AM
File name: c251aeab-46f7-4439-8972-b468c 1063d53 Open m
Fles of type:  Image Files (" jpa:"jpeg.” png:".gff:"bmp)  ~ Cancel

Figure 1.4

1.8 Click on Save button to save the attachment.

2] LasT QUERY f3Define | ElView | INew | GEdt | X Delete @ v x

Supplier Code: SUPPLER Small Business: [) HUB Business: O
Status: lacT Q OnBidList O 150 9000: [l
Currency Code RM Q  Insurance: [_) Blanket PO: O

Company Registration No: Description Suppler Name

GST Registration No: |

GST Defaut Tax Code: Q Buyer: 1Q
GST Effective Date: 00/00/0000 “ Terms:

GST Expire Date: 00/00/0000 ~ Freight on Board:

Insurance Expire Date: 00/00/0000 f Ship Via:

Last PO Date: 00/00/0000 v Account No:

Rating: Good (1) v Services:

[)Contact ®YBil/ShipTo UDF1 List1 L=tZ

No File Name Audit User Audit Date

Add
H I c251aeab-46f7-4439-8972-b468c1063d53.jpeg admin 22/10/2024 14:20:15 I

Delete

Figure 1.5
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